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GUIDELINES: 

 

Å To apply for CAFCE Accreditation at least one employee of a centralized program must be a 

current member of CAFCE; for decentralized programs, a current member of CAFCE is 

required for each area seeking accreditation. 

Å A program must have graduates in order to be eligible for accreditation. 

Å The Accreditation Council accepts applications on February 1st and August 1st annually. 

Å When you have completed your application, please copy an additional 3 times. You will need 

three copies for the reviewers and one copy for your own records. Please also send an 

electronic copy of your submission (no appendixes required) to the CAFCE office. 

Å All applications are treated as confidential, you should keep your own copy to refer back to 

in your program and reference in case there are any questions from the reviewers. 

Å A successful accreditation review will result in a program being accredited for a period of 6 

years. 

 

CAFCE Accreditation Application Process  



  

TIP 1 ð Before your beginé create a binder (or if you are compiling an electronic copy create folders) labeled clearly with each 

Part Title on a tab in addition to 25 correspondingly labeled Appendix Tabs. 

 

TIP 2 ð Ensure you read the explanation of each criteria, have an understanding of the narrative required in each part, the status 

of your program against the criteria (exceeds criteria, meets criteria, does not meet criteria) and the types of appendices that will 

be required with your submission before you get started. If you would like to be mentored throughout the process of writing your 

Accreditation Application there are council members who would be pleased to assist you; simply contact the Accreditation Council 

Chair and they will arrange for a mentor for you.  

 

TIP 3 ð Draft and save you answers directly into the Accreditation Application Template provided on the CAFCE Website 

www.cafce.ca . The template has been designed so you can easily include a brief narrative to each question that is necessary 

and will assist you in keeping track of appendices that are required along the way. 

 

TIP 3 ð Examples in the Guide have been provided, courtesy of The UBC Engineering Co-op Program and University of 

Ottawaôs Co-operative Education Program to provide suggestions on how and what information you can use from your own 

program documentation, calendar, marketing collateral, etcé   

 

TIP 4 ð Prepare a work plan and timetable for your Accreditation Application submission which can be submitted by February 1st 

or August 1st. The process of Accreditation is not difficult nor does it have to be time intensive, simply follow the Application, 

complete questions in Part A, narratives in Part B-G as required and insert tabbed copies of references as you go along. 

 

Tips to help get started for a paper or 

electronic submission 

http://www.cafce.ca/


Overview of the  

Accreditation Application  
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Å The Accreditation  Application is composed of eight 

parts (Part A ï Part H), six parts requiring narrative of 

which there are 25 requested appendices.  

Å The appendices (which are to be tabbed to relevant 

questions) provide background and evidential support 

for the answers you provide to questions. Matching 

questions and appendices with the same number aids 

planning and organizing the materials for your 

submission ensuring  ease of preparation, 

documentation, and the review of the application.  

Å Provide institutional and co-op total enrolment 

numbers. 

Å Upon the completion of your submission ensure that 

the highest University executiveôs signature  is 

provided on the submittal cover page (e.g. President, 

Vice President, Associate Vice President or Dean. 

 

 

Part A Submittal Cover Page - I 



Å Please complete one row for each Faculty Program in 

the table provided.  

Å Ensure all options accreditable under the 

Undergraduate/Graduate Program are listed or they 

will not be accredited.  

 

 

 

Part A Submittal Cover Page - II  

 



Å Insert narrative on your program type (either co-op 

alternating or internship)  and reference your 

supporting documents in Appendix 1. 

Å The narrative under co-op alternating questions/rows 

for example would include:  

- Explanation of your alternating program, 

insertion of your schedule and confirmation  

- Reference to all terms being full-time, 

alternating, on a formalized sequence and 

ending on an academic term.  

- Duration of your work terms (e.g.: 16 weeks 

with a minimum approved by the program 

Director under exceptional circumstance, often 

12 weeks) 

- Reference to all terms ending on an academic 

term 

- Rationale for timing of co-op terms e.g.: one in 

each season 

 

 

 

 

Part B Structural Criteria - I 



If your program is co-op alternating please complete the 

questions/rows as previously described with your program 

information. 

 

Part B Structural Criteria - II  



 

Part B - UBC Example 


